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Monday Tuesday Wednesday Thursday Friday
3 Word 07 or 10 4 Access 10 Introduction 5 Excel 10 Introduction 6 PowerPoint 10 Introduction |7 QuickBooks
Introduction Access 07 Introduction Excel 07 Introduction PowerPoint 07 Introduction | Introduction
Communication Project 07 or 10-Day 1 Visual Basics for Access Word Perfect Day 1 Intro to Compubers
Building 5kills Interview for Success Day 1 Business & Technical Computer Fundamentals
Publisher InDesizn Introduction Writing
Niustrator Intro
10 Word 10 Intermediate 11 Access 10 Intermediate 12 Excel 10 Intermediate 13 PowerPoint 07 or 2010 14 CuickPooks
Word 07 Intermediate Access 07 Intermediate Excel 07 Intermediate Intermediate Intermexdiate
Vigio Intro Public Speaking Adobe Photoshop Elements | Conflict Management Intro to Excel
Project 07 or 10- Day 2 HTML Introduction Onrg Plus PC Maintenance & Team Building
Photoshop Intro Key Applications Security Expression Web Day 1
Awesome Managemend
Skills

17 Word 10 Advanced
Word 07 Advanced
Flash Day 1

Project 07 or 10-Day 3
Photoshop for the Web

18 Access 10 Advanced
Access 07 Advanced
Flash Day 2

HTML Intermediate
Customer Service

19 Excel 10 Advanced
Excel 07 Advanced
Crystal Reports Day 1
Total HR for Your
Business

20 PowerPoint 07 Advanced
VB for Word

Photoshop Advanced
Resume Writing

Dynamic Preseniation
Skills

21 QuickBooks
Advanced

Intro to Word
Living Online
Dreamweaver Day 1
Social Networking

24 Visio 07 or 10 Advanced
Nlustrator Advanced
Cascading Style Sheets
Windows 7

Excel 07 Extreme Charts

15 Access 07 Extreme
Body Language for
SUccess

‘Word Perfect Day 2
Expression Web Day 2
Outlook Intro

26 Crystal Reports Day 2
Office 07 or 10 New
Features

Excel 07 Extreme Functions
Visual Basic for Applications
Day 2

27 Photoshop Artistic Effects
InDesign Advanced

VE for Excel

Captivate

Outlook Advanced

28 QuickBooks Payroll
Dreamweaver Day 2
Managing an Efective

Meeiings
HTML Advanced

31 Excel Exireme

Nov 1 Excel Exireme

2 Excel Extreme Charts

3 Excel Extreme Charts 2010

4 QuickBooks Intro

2010 Functions Day 1 2010 Functions Day 2 2010 Day 1 Day 2 Computer Fundamentals
Communication Skills InDesign Intro Interview for Success Outlook Intro Office 2010 New Features
Caorel Draw Crystal Reports Day 1 Publisher 2007 Fix Your Own Computer Team Building
QuickBooks Extreme Public Speaking Office New Features 07 Publizher 2010
T Word 07 or 10 Intro 8 Access 07 or 10 Intro 9 Excel 07 or 2010 Intro 10 PowerPoint 07 or 10 11 QuickBooks
Customer Service HTML Intro Visio 07 or 2010 Adv Introduction Intermediate
Project 07 or 2010 Day 1 Mustrator Photoshop Elements Outlook Advanced Intro to Word & Excel
Vigio 07 or 2010 Intro InDesign Advanced Project 07 or 2010 Day 2 Awesome Management Windows 7

Visual Basic for Word Skills Org Plus

Photoshop Introduction

14 Word 07 or 10 15 Access 07 or 10 16 Expression Web Day 2 17 PowerPoint 07 or 2010 18 QuickBooks Advanced

Intermediate

Intermediate

QuickBooks Exireme

Intermediate

Internet & Email Iniro

Expression Web Day 1 HTML Intermediate Excel 07 or 2010 Office New Features 2010 | Photoshop Advanced

Project 07 or 2010 Day 3 Photoshop Artistic Effects | Infermedinte Dynamic Presentation Skills
Mustrater Advanced

21 Word 07 or 10 Adv 22 Dreamweaver Day 2

Dreamweaver Day 1 Crystal Reports Day 2 oy 4 7

Business & Technical Condlict Management

Writing Access 07 or 2010 Closed Closed Closed
Advanced

28 Visual Basic for
Applications Day 1
Resume Writing
Situational Leadership
Excel Extreme 07 or 2010
Functions

29 Access 07 Extreme
Photoshop for the Web
Visual Basic for Excel
Word Perfect Day 1
HTMIL Advanced

30 Excel 07 or 10 Advanced
Visual Basic for Apps Day 2
Capiivate

Word Perfect Day 2

Exitreme Excel Charts 07 or
2010

Dec 1 Visual Basic for Word
PowerPoint Advanced 07
Body Language for Business
Success

PC Maimntenance & Security

2 QuickBooks Intro
Computer Fundamenials




